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INITIAL MOTORCYCLE BRIEFING CHECKLIST

(Required when rider PCS’s/changes duty stations (Not required for PCAs))
* Entry of the Safety Brief into MUSTT also satisfies the Annual Pre-Season Brief requirement

Table A2.1. Unit’s Initial Motorcycle Safety Briefing Checklist (Example)

TOPICS

BRIEF FOLLOWING ITEMS

Yes

AF191-207 — The US Air
Force Traffic Safety
Program

Introduction to unit Motorcycle Safety
Representative (MSR)

Tracking & training requirements —
AFSAS Training Module-MUSTT

Training and scheduling procedures (Endorsement/Permit)

Verification of training completed (e.g. MSF card,
Endorsement/License or Training cert.)

Unit motorcycle safety policy or requirements

Mentorship programs — (unit, installation, or private
clubs)

MAJCOM/Installation/Unit
instructions

Requirements different from those already covered
in previous instructions

Licensing & registration
requirements

State/Host nation requirements

Local ordinances regarding motorcycles (MC)

Hazards associated with loaning/borrowing
motorcycles

Hazards associated with renting motorcycles

Local driving conditions

Weather, High Hazard Areas, Local concerns

Requirement for AF Sponsored Training

MAJCOM/Installation/Unit DWI — DUI awareness
programs and initiatives

Unit mishap statistics

Brief unit mishap synopsis in past 3 years and top 3
Causal factors and how to mitigate

CC’s policy regarding mishaps, mishap reporting, and mishap
prevention

Installation Motorcycle Safety
Representative

Name/Phone/Email:
Rider’s Name:
Signature: Date:
Briefer/Title:
Signature: Date:
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MUSTT TUTORIAL

MUSTT is designed to provide training and demographic data for Air Force Motorcycle riders. It fulfills
requirements for monitoring AF riders.

This tutorial provides MSRs the information needed to manage their unit riders.

Navigational Notes:

A. This tutorial will focus on how an MSR uses MUSTT to manage unit commander’s Motorcycle Mishap
Prevention Program.

B. Items highlighted in RED are used to show emphasis and correlate with subject matter addressed.

C. Tutorial walks through each “INDEX MENU” selection tab and addresses frequently required MSR
tasks.

D. Fields with RED text and an asterisk are mandatory fields.

Creating an AFSAS Account

If you have never had an AFSAS account, the screen shown will appear. Complete information and
remember to click the “Yes” for “Motorcycle Rider” if you ride a street motorcycle. Once all fields are
completed click on “Create Account”.

Selecting “Create Account” will take you to a page requiring you to complete your demographics information.
Fill in all fields, those marked by a RED * are mandatory.

The areas you will need to complete in your demographics profile include:
1. Personal Information
2. Contact Information
3. Job Function(s) in Current Position
4. Account information

Top of the Document
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Create Basic Account

Your Common Access Card (CAC) is not associated with an existing account.

Please complete this short form to create a limited account for ASAP Scoreboard access only and click the "Continue
Creafing Limited Account for Scoreboard Access Only” button.

For a full account please click the "Create Account” button.

DoD ID * 1 92 @
Last Name * ]

First Name = ]

Middle Name (optional) A
Organization Tier 1 (optional) US Air Force -
Organization Tier 2~ Air Force Safety Center (AFSEC) (@]

Office Symbol (optional) SEGT e.g. SE, MXAA, SGPM

We think you work at [AFSEC/SEGT] If this is incorrect, read the hover helps for Crganization Tier 1 and Office
Symbol.

Base (optional) Kirtland AFB (KIKR) -

[] Not located on a Government Installation

Email Address (optional) i - fa
Confirm Email Address i - - - 1
Motorcycle rider? = @ @ Yes (O No

Continue Crea mited Account for Scoreboard Access Only

Personal Information: After completing the screen for establishing a full account most of this section, if not all
will be complete. Review and move to “CONTACT INFORMATION” section.

Bl PERSONAL INFORMATION

DeD 1D € 5

Employment Status Tier 1: * USs Air Force -

Employment Status Tier 2: * Regular v

Grade: * E7 Bl

Last Name:

First Name: *

Middle Name: (optional) A

Organization Tier 1: * @ US Air Force -

Organization Tier 2: * @ Air Force Safety Center (AFSEC) (o]
Office Symbol: * SEGT e.g. SE, MXAA, SGPM

We think you work at [AFSEC/SEGT] If this is incorrect, read the hover helps for Organization Tier 1 and Office Symbol

Base: * Kirtland AFB (KIKR) (o}
[] Mot located on a Government Installation

Functional Area: ~ safety {h5d|

AFSClJob Series: * Safety (1S8X1) ~

Skill Level: * Superintendent (9) &g

Motorcycle rider? * ® Yes (O No

Top of the Document

4|Page



Contact Information: Be sure and provide as much information here as possible to ensure you can be
contacted about any special notices that may originate from your Commander, the AFSAS Requirements Group
(ARG), Installation Safety Office, MAJCOM, or from HQ AFSEC.

Once complete move on to the “JOB FUNCTIONS” section.

Bl CONTACT INFORMATION

Phone * (At least one contact number is required)
&
DSN ( 312 CONUS * ) |246 - @728 ext

UsS Commercial: (585 ) 84 - @728 ext.

International ext

Email Address: *

Confirm Email Address: *

Official Mailing Address (optional)
Line 1
Line 2

Line 3.

City, State, Zip
or Foreign Country

Job Functions: Check “Motorcycle Safety Representative”. If you also ride a street motorcycle, put a check
mark in the “Other (i.e. Motorcycle Rider/Student, SPO Engineer)” box. Once you have all checks in place
move to the last section “ACCOUNT INFORMATION” section.

Account Information: Choose “Elevated” for “Type of Account Requested” toggle on “Elevated”.
Roles: MSR required “roles” for AFSAS:
1. AFSAS “Elevated” Account
2. MUSTT: Motorcycle Safety Representative
3. Workspace: US Air Force (and/or any other workspace needed)
Possible Additional Roles:

1. Training: Records Administrator:
2. Inspections: Safety Inspector

NOTE: These additional roles can be requested by an MSR. Use of these roles will be
approved/disapproved at each Host Safety office (can be used for spot inspection tracking of MUSTT
accounts).

In the justification box type in “Appointed MSR by Unit Commander”.
Once complete click on the “Submit Application” tab.

Top of the Document
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Type of Account Requested: * O Basic @ J@ Elevated @ 11o; Help- ciick help icon lo keep visible

An "Elev

Requested Roles *

[x]

Azcount” is for users who nesd access to medules to perform their Safety, Oceupational liness, DJRS(Dive or Jump) or Motoreyele Safety Representative (MSR) duties.

Selecting this option and submitting m will immediately creste your account and log you into it however, it will be up o your administratar to grant or deny ach role you request according fo your job funcfion and position
[J DJRS: DJRS User @ [ @ inspections: Satety nspector @ | ‘You may request additional role ime by clicking "My Account Roles” under the "Account Info” menu.
[ Data Extraction Access: Events (@ [ Inspections: Supervisor Inspector (@

) Workflow: Explosive Site Plan Administrator ()
() Data Extraction Access: Inspection | MUSTT: Molorcycle Safety Representative Ql

[0 Workilow: Explosive Site Plan Coordinator (@
[ Data Extraction Access: OSHA 3003004 @ [0 QSHA: Event Investigalor )

[0 Workflow: Tasker Initiator (@)
() Data Exraction Access: Occ liness (@ [0 OSHA: Event Supenvisor (@

[ Workflow: Tasker POG (@
(0 Data Extraction Access: Recommendations (@ () Oce liness: Bioenvironmental Engineer (@)

[) Workspace: Defense Commissary Agency (@
[ Event Tabs: Access Approval (Conv Auth Only) @ [ Oce liness: Data Viewer @

u] pace: Defense Contract Agency @
() Event Tabs: View (JA Time Restricied) @@ [ Oce liness: Message (View Only) @

[ Workspace: Defense Finance and Accounting Services ()
() Event Tabs: View (Org & Time Restricted) @@ () Occ liness: Provider (@

[) Workspace: Defense Health Agency
[ Event Tabs: Waiver Goordination (Step 1) (§ [ Oce liness: Public Health @

[ Workspace: Defense Intelligence Agency (@
[ Event: ASAP Triage () [ Oce liness: Supervisor Investigator ()

[0 Workspace: Other DoD Agency @
[ Event: Data Viewer @ () Recommendation: Approval @

Workspace: US Air Farce @
() Event: Investigator @ [ Recommendation: Coordination ()

0 Workspace: US Amy @

[ Event: Message (View Only) (@ [ Recommendation: OCR Management (@

[0 Workspace: US Coast Guard @@
[ Event: Message Approval @ [ Recommendation: Supervisor (Safely Only) @

) Workspace: US Navy/Marines @
[ Event: Provider (@ [ Recommendation: Update (OPR/OCR) @

[ Workspace: US Space Force @
[0 Event: Supervisor Investigator @) ) Recommendation: View Only @

[0 Workspace: Unified Command (@
) Inspections: Data Viewer (@ ) User Administrator @)

Justification for a Secondary Account *

Appointed MSA by unit commander|

3469 characters remaining on vour inout limil, (Word Count: 5 | ]

Once the application is submitted, a User Agreement for AFSAS will appear.

Read each area of the agreement and place a check mark in the box in front of each narrative.

Once complete click the “Continue to AFSAS” tab.

NOTE: If you are a motorcycle rider, when you click submit and the MUSTT Homepage comes up, an
“Account Validation” warning may also pop up at the top of the screen showing you have not completed
information as a rider. To correct, click on the top warning error and work your way through all the warnings
until arriving at the validation results page again then click “Logout” on the bottom left of screen and then log

in again to make sure all changes have been made.

Example of left navigation menu

Q, Search AFSAS

TO DO LIST HOMEPAGE

CALENDAR
MY TO DO LIST

SAFETY

Quick Menu Awaming Review NeaR LaTE or LaTE
TRAINING

PUBS & REFS

=
a
=
=
)
z
=}

ADMIN QUICK START

FEEDBACK

StarRT OSHA EVENT REPORT

HELP
START FILE COLLECTION

ENTER FEEDBACK

6|Page

TRAINING

TRAINING

HOMEPAGE

CREATE TRAINING RECORD

SEARCH STUDENT TRAINING

RECORDS

MUSTT

HOMEPAGE

ANNUAL/PRESEASON BRIEFING

MASS UPDATE

SEARCH MOTORCYCLE RIDERS

PUBS & REFS

ADMIN

FEEDBACK

HELP
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MSRs will only use "TRAINING", "PUBS & REFS", "ADMIN" and "FEEDBACK" pages, typically. A given
MAJCOM/Wing Safety office may have an MSR load “Spot” inspections, which would require additional
training/AFSAS Roles.

First, open the “TRAINING” page by clicking on “TRAINING”. This will open additional page selections,
“TRAINING” and “MUSTT” page selection menus.

Each page selection have additional page selection menus. To access MUSTT click on the "HOMEPAGE” page
menu tab.

Accessing the AFSAS Training Module:

To access MUSTT portion of the AFSAS program, use the link below. (If you do not have an AFSAS account,
this link will take you through the registration process for an account.)

https://afsas.safety.af.mil

MUSTT Homepage:
MUSTT Homepage displays a summary of training and briefings for unit riders.

The HOMEPAGE has additional tabs at the top indicating different display hierarchies. Unit MSRs will use
“My Organization” tab. Other tabs are used by safety offices and higher headquarter motorcycle safety
managers.

Click on “My Organization” tab if not already highlighted. On this page are ten prebuild searches shown on the
left of the page and number of riders in the search on the right of the page.

TO DO LIST MUSTT HOMEPAGE Time: 09 MAR 2021 1432(Z) &

CALENDAR
VIEW MILITARY MOTORGYCLE RIDERS
ANALYTICS

SAFETY

INFORMATION: MUSTT will fulfill the commander's requirements outlined in AFl 91-207

OCCUPATIONAL ILLNESS

TRAINING My ORGANIZATION'S MILITARY RIDERS My ORGANIZATION'S (& BELOW) MILITARY RIDERS =~ My BaAse's MiLITARY RIDERS My ORGANIZATION'S MILITARY RIDERS AT My Base
TRAINING Count
LTI RIDERS WITH INCOMPLETE RIDER INFORMATION 57
TRAINING RECORDS
CREATE TRAINING RECORD ToTAL NUMBER OF RIDERS 182
SEARCH TRAINING INITIAL MOTORCYCLE BRIEF, DUE WITHIN 30 DAYS 10
RECORDS
MUSTT INITIAL MOTORCYCLE BRIEF, OVERDUE 150
HOMEPAGE ANNUAL/PRESEASON BRIEF, DUE WITHIN 30 DaYs 1"
AR ANNUAL/PRESEASON BRIEF, OVERDUE 169
BRIEFING MAsSS UPDATE
SEARCH MOTORCYCLE TRAINING REQUIRED, DUE WITHIN 90 DAYS 12
Ripers TRAINING REQUIRED, DUE WITHIN 60 DAYs 5
PUBS & REFS TRAINING REQUIRED, DUE wiTHIN 30 DAYs 5
TRAINING REQUIRED, OVERDUE 115

ADMIN

FEEDBACK

Al active fields marked with an asterisk (*)in red font are required before submitting this page

{2} Home K74 [® Locout

AccEssIRIITYISECTION BNA - SuRMIT FEenrack - AFSFC Wer Pace - NAVARAFFCFN WeR Pace - VERSION INFNRMATION

To expand this listing and show rider information, click on the number under the “Count” Column that
correlates to information you wish to view. Top of the Document
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By using the appropriate Action ICON, you can edit, and add or delete information for a rider.

ot Update Motorcycle Rider Information — Clicking the ICON shown to the left of the rider will search only
this rider’s record and will start by displaying the “Update Motorcycle Rider” page. “Save Motorcycle Rider”,
will advance through the following screens, allowing updates as needed: “Manage Motorcycles”, “Manage
Files”, “Training Records”, and “Student Training Transcript”.

i Manage Training Record — On this screen, you can “Manage Training Record” which allows you to

delete, change, or view a training entry made or change if needed. # “Account Data Viewer” allows you to
view justification for a particular training class.

ASSIGNED ASSIGNED ASSIGNED MOTORCYCLE
. ASSIGNED ASSIGNED ASSIGNED RIDER RIDER
ACTION GRADE AGE GENDER NAME ORrGANIZATION ORGANIZATION OFFIGE LiIGENSED TraINING DuE
MAJCOM Winc Base S1aTus CATEGORY
Tier 1 Tier 2 SymeoL DaTe
. Level
Misawa
sH03 35 M PACAF USAF & FS FSO AB Y Il Sport 21 MAY 2019
Sport

C—

Selecting “Manage Training Records” will give you access to update rider training and motorcycle ownership
information.

T «pelete Training Record” Allows you delete a class that was entered erroneously. When deleting, a
window will appear with the class and justification and will ask if want to delete. Deletions are final and cannot
be recovered.

MUSTT Annual Pre-season Briefing Mass Update & Search for Motorcycle Rider Function

Under the MUSTT tab, located under the TRAINING tab, there are also two (2) other tabs. The two (2) tabs are
“Annual/Preseason Briefing Mass Update” tab and “Search Motorcycle Riders” tab.

TO DO LIST ANNUAL/PRESEASON BRIEFING MASS UPDATE Time: 09 MAR 2021 2128(Z) &

CALENDAR
ANALYTICS

Criterion Values
SAFETY ‘Assigned Organization USAF finciuding suksrdinate organizstons)
Assigned Base: Kitland AFE
OCCUPATIONAL ILLNESS Displaying Results 250utor210

TRAINING SEARCH REFINEMENT

HoMEPAGE

TRAINING RECORDS

CreaTe TRAINING REGORD
Back to MUSTT Homepage

SearcH TRAINING

RECORDS
MUSTT
[Annual / Pre-season Briefing Date: | DDMON YYYY | =g
LIOMEPAGE
ANNUAL/PRESEASON
BRIEFING Mass UPDATE
SearcH MoToRCYGLE

Maric which riders atiended the Annual / Pre-season Brisfing

Check All | Clear Al

Riu|
A . ETETE ETETE AssiGNED AssiGNED LasT ANNUAL / PRE-
PUBS & REFS Grape Name OrGANIZATION OrGANIZATION
OFFICE SymBoL Base SEASON BRIEFING DATE
Tier 1 Tir2
ADMIN o KN O3 USAF @ McConnell AFB Never Taken
[m] el E6 USAF @& Lackland AFB Never Taken
FEEDBACK
[u} ¥ 03 USAF @& Misawa AB Never Taken
HELP o0 § o2 USAF @ Eglin AFB Never Taken
[u] #ES USAF & Barksdale AFB 13 MAY 2013
[u] CTR USAF @& Kirtland AFB Never Taken
o Il E6 USAF @ Lackland AFB Never Taken
Joint Base Pearl
"] s
o ol E6 USAF @ a————— Never Taken
fa} K03 USAF @ Birmingham |AP Never Taken
O e ES USAF @& Incirlik AB Never Taken
[u] % 04 USAF @& Edwards AFB Never Taken
s
n ®E7 USAF % Francis S Gabreskl AP over Taken

Top of the Document
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“Search Motorcycle Riders” tab. This tab (defaulted to “Search AFSAS Accounts”) will allow you to conduct
a search for an individual rider by name, or search for number of riders at a Unit, Installation, or MAJCOM. It
also allows you to checkmark additional search criteria such as only active records or only USAF records, etc.

OCCUPATIONAL ILLNESS

TRAINING

PUBS & REFS

ADMIN

ACCOUNT

MANAGEMENT
My AccounTt
AssiGNED RoLES
PROFESSIONAL
ExPERIENGE
USER ADMINISTRATORS
CREATE SECONDARY
Account
ReaquesT Course CREDIT

SEARGH AGGOUNTS
EMAIL

Homerace
InsOX
SearcH Ingox
FILE SHARING
HoMEPAGE
App New FiLe
CoLLECTION
USER ADMINISTRATION
Homerac
CREATE AGGOUNT
ELEVATED RoLE
REQUESTS
LoGin Los SearcH
WORKFLOW
MANAGEMENT
HoMEPAGE
CREATE WORKFLOW
SearcH WoRrkFLOWS

FEEDBACK

@ Howe KATE (@ Losour

9|Page

SEARCH AFSAS ACCOUNTS Time: 09 MAR 2021 2322(Z)

L

BN SEARCH PARAMETERS.

Last Name:

First Name:

Organization Tier 1: g -- select organization tier 1 -- -

Base: Enter

o

Account Type

(EaPRimsRY @ SecoNDARY

name

[@USAF_ONowUSAF (JUSN_ONowUSN [JUSMC [JNow-USMC (JUSA (JNon-USA

]
[@Bssic_ BELw= ]
]
]

[Acmg InacTivE

O EVENT INVESTIGATION
O REGOMMENDATIONS

[0 OCCUPATIGNAL ILLNESS
0 OSHA Event

O MOTORCYCLE SAFETY REPRESENTATIVES
MoToreveoLe Riper

O SAFeTY INsPECTION
O SmITHSONIAN

[ BIOENVIRONMENTAL ENGINEER
0 FuishT Sarery Non-Commissionep OFricer
O Human FacTors Expert

(] MOTORCYCLE SAFETY REPRESENTATIVE

[0 PusLic HeaLTH

(0 Supervisor oF CiviLians

[0 Weapons SareTy Manacer

O UsER ADMINISTRATION

() GHIEF OF SAFETY
O FueHT SareTy OFFiGER

O MeicaL Proviosr

() OccupaTionaL SAFETY Manaser
) RECORDS CUSTODIAN

O SupervisOR OF MiLITARY

) CHiEr oF THE OFFIGE OF REGORD
O FuekT Surseon

O MororeveLe Procram Manacer
) OccupaTIoNAL SAFETY TEGHNICIAN
0 SIB Meueer

) SvsTem Sarery Procram Manacer

[ EVENT INVESTIGATOR
[0 FuncrionaL Area Recoros Manaser

O MoTorcrcee Rioer Coack

[ OTHER (1.E., MoTORCYCLE RIDER/STUDENT, SPO ENGINEER)
(] SGUADRON FLIGHT SAFETY OFFIGER

[ Unir SareTy RePReSENTATIVE

SEcuRITY RoLE

Top of the Document




IN- AND OUT-PROCESSING RIDERS

Managing riders in MUSTT can be a challenge. This Standard Operating Procedure (SOP) is how the Air Force
Safety Center MSR manages assigned riders. This tool is for managing unit riders/records. SOP assumes MSRs
have a full understanding of their roles and responsibilities. SOP is designed to be a Step-By-Step guidance.
(Must have a Common Access Card (CAC) to log into AFSAS MUSTT/Training Module).

NOTE: MSR familiarity with AFSAS/MUSTT is critical. With few exceptions, the member/rider must
create their own account. This is best done at in-processing or when first identified as a rider.
Additionally, riders should be given a copy of the MSR Program Management Guide to create their
account at a different time. It is preferable that you assist them, as this will ensure the account is
created in a timely manner, properly, and all information is provided.

Member In-Processing:

Step 1: Add MSR to unit in- and out-processing procedures/checklist.
Work with unit’s Command Support Staff (CSS) to become a part of the in- and out- processing point of
contacts for the unit. Without being a part of the processing checklist, managing the Commander’s
Motorcycle Safety Program will be difficult.
Justification to have CSS add a checklist reviewer is found in AFI 91-207, paragraph 1.3.4.3.
Additionally, periodically participate in unit commander’s calls to remind members of the
requirement to identify themselves if they start riding a motorcycle.

Step 2: In-processing member: Ask member if they ride a motorcycle.

No? Member is not a motorcycle rider.
Advise them if they decide to start riding, they are required to visit unit MSR prior to riding. Sign or
initial on their in-processing checklist, you are finished.
Note: Most members fit into this category. Unless otherwise directed by your unit commander, you are
not required to in-process DoD civilian personnel. Only civilians who have riding a street-legal
motorcycle as part of their job description are required to be entered and tracked in MUSTT.

Yes? Member is a motorcycle rider.
Open MUSTT and see if they show up on your unit’s roster.
No? (not on unit roster): Ask the rider if they have an account in AFSAS MUSTT/Training Module?
Yes? (they have an account): Log off your computer and have them log on and access their MUSTT

account at https://afsas.safety.af.mil/

1. Have them change their previous unit of assignment to their current unit of assignment
(MSR/MUSTT Guide is helpful here).

2. Review their data and have them make any demographic changes needed. If no changes are
needed, have them logoff and now you can begin managing their account.

10| Page
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3. Iftime does not allow them to accomplish this while at your station, give them a copy of the
MSR Program Management Guide and direct them to change their assigned unit in their
account. Be sure and give them a suspense for completion.

No? (They do not have a MUSTT account) or they are not sure if they have an account.

1. Verify they either do or do not have a MUSTT account by logging into MUSTT, clicking on
the “My Account” tab along the top menu bar.

2. Scroll down to “Search Accounts” and then type in the member’s name. If they have an
account, it will show here.

3. Ifthey do have an account, even if it is inactive, log off your computer and follow steps
above.

4. If they cannot be found in the “Search Accounts”, log off your computer. Now have the
member log into AFSAS to create an account at https://afsas.af.mil this will save you time

by not having to track them and continually urge them to get their account created.

5. Provide the new rider with the Integrated MSR/MUSTT Training Guide, if you don’t have
time to assist them with this process and have them build an account, set a suspense for
them to accomplish and be sure an follow up.

Yes? (On unit roster)

1. Click on the Data Viewer #% icon located to the left of their name to review the records with the
rider present.

2. If changes to the riders Personal Information are required, follow steps above.

3. After ensuring all information is correct, sign or initial their in-processing checklist and you are
done.

Member OQut-Processing

Step 1: Member is not a rider: sign-off checklist and action is completed.

Step 2: New rider or Member is a rider?
1. PCS or PCA: Log off your computer and have member log into MUSTT.
a. Have the rider change their unit of assignment to their new unit.
b. Have them log off your computer.
c. Sign off on the out-processing checklist and rider is now moved from your unit roster to the

new unit of assignment roster.
2. Member is Retiring or Separating?
a. Inactivate the rider by pulling up the rider in MUSTT.
b. Click on the Update Motorcycle Rider Information #* icon and change the “Motorcycle
Rider?” from “Yes” to “No”. This removes rider from unit roster.

Top of the Document
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RIDER SOLD MOTORCYCLE AND/OR IS NO LONGER RIDING?

Step 1: Log into the rider’s record and click on “Update Motorcycle Rider” #* icon.
Step 2: On the demographics page change “Motorcycle Rider” from “YES” to “NO”.

NOTE: Additionally, remind the rider if they decide to start riding again they must log back into
AFSAS and change the “Motorcycle Rider” from “NO” to “YES”.

REQUESTING TRAINING OR BRIEFING CREDIT IN AFSAS

This tutorial is for riders with established MUSTT accounts. If you do not currently have a MUSTT account,
you will need to create one.

With this tutorial, you will be able to add and request credit for motorcycle training or briefings you have
successfully completed.

Training Homepage
Start by logging into AFSAS at https://afsas/safety.af.mil
Click on “Training” in the left menu

TRAINING MANAGEMENT HOMEPAGE Time: 25 FEB 2021 1901(Z) &

ANALYTICS

SAFETY
INFORMATION ﬁ Module Terminology & Description

OCCUPATIONAL ILLNESS

TRAINING

HOMEPAGE My ORGANIZATION L7 CRE T T My BASE
AND BELOW

TRAINING RECORDS
CREATE TRAINING RECORD]| Credit Requests Awaiting Approval 2 80 1
SEAER TRALING Credit Requests Approved (Last 60 Days) 11 237 9
REcoRrDs = .

MUSTT Credit Requests Disapproved (Last 60 Days) 0 0 0

HoMEPAGE
ANNUAL/PRESEASON
BRIEFING Mass UpDATE All active fields marked with an asterisk (%) In red font are required before submitting this page

SEARCH MoTORCYCLE
RIDERS

AccessiBILITY/SECTION 508 - SuemiT FEEDBACK - AFSEC WEeR PAGE - NAVSAFECEN Wee PAGE - VERSION INFORMATION

PUBS & REFS

ADMIN

FEEDBACK

Top of the Document
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Select and create your training record request.

T0 DO LIST

CALENDAR

ANALYTICS

SAFETY

OCCUPATIONAL ILLNESS

TRAINING

TRAINING
Homrrace

TRAINING RECORDS
CREATE TRAINING
REGORD
SEARGH TRAINING
REGORDS

MUSTT
HomEPAGE
ANNUAL/PRESEASON
BRIEFING Mass UPDATE
SEARGH MOTORGYGLE
RIDERS

PUBS & REFS

ADMIN

FEEDBACK

HELP

£ Home RAS5! @ Locour

TO DO LIST

CALENDAR

ANALYTICS

SAFETY

CREATE TRAINING RECORD

Bl Course Cremir Request

. T T T T Ry Y-y e————
Time: 02 MAR 2021 2219(Z) & |

Student Name:
6S/GG - 13; Brandt, David R.; USAF AFSEC/SEGT ()

Course Name:
Basic Rider Course 2 Updated (LW or SP) - BRC2u (]

Course Description:

lcurriculum knowledge: Breadth and depth, empathy with novice riders and their learning, ability to observe, analyze, coach, reinforce. Emmotional commitment to rider education. Safety as a priority in personal
riding. Classroom facilitation skills.

Is this a DOD Component Defined Approved Course? o No
Completed the exact course above? * @ Yes O No

Organization Providing Training: (optiona)

Completion Date: @2 R 2021 | [
Number of Contact Hours: * 8

Based on the number of contact hours entered, you should receive 0.8 CEUs.

Number of CEUs: * 8

Number of CEUs: * 8

Do you have a Course Completion Certificate to upload? -

Supporting documentation s essential ta show that you completed this class. Upload supporting documents (i.e. a training

certificate, transcript, etc.) and any additional files supporting your credit request
OCCUPATIONAL ILLNESS
Credit requests will not be approved without adequate jusification and supporting documentation
TRAINING Acceptable File Formats: * doc, .docx, .pdf, .ppt, ppix, i, it s, Xisx, mda, .mp3, .mp#, wav, wma, avi
TRAINING mpeg. mpg, wmv, bmp, gf, jf, jpe. ipeg. jpg. png. i, fl. xidl. .mov. Any
GCHESEE Attach File: *
TRAINING RECORDS m
Create TRamNG
Recoro
SEARCH TRAINING
Recoros
MUSTT
Homerace
Y ———

BrierinG Mass Urpate
SEARGH MOTORGYGLE

RIDERS AFSAS Help Desk.

PUBS & REFS

ADMIN T
Jusiification: |

FEEDBACK N

irements for the course credit that you request

Fication that your class meets the re

credit for a course. Provide adequate j

cation is required in order to obt

HELP

4000 characters remaining on your input limit. (Word Count: 0)

PESLEES

Once created, a Records Administrator or USR/MSR with appropriate Roles in your hierarchy will review and
approve.

NOTE: Ensure you load all applicable training records (Certificates; training completion cards; etc.)

Your records can be viewed in “Training Record Data Viewer”

Review your approval status (shown below).

Top of the Document
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My Account

AssIGNED RoLES

‘ o MESSAGE  Younave 1 future training requirement x

PROFESSIONAL EXPERIENGE

MOTORCYCLE RIDER

INFORMATION v B AccounT Heaner

RIDER INFORMATION

Account ID: 98700483 Name: GSIGG - 13, Brandt, David R AFSEC/SEGT [ Last Updated: 02 MAR 2021 0930(2)

DoDID: 1039140027 Base: Kirfand AFB. Status: Active

MoToRcYCLES

=

TRAINING INFORMATION v

| © Tramine Recoros Y 1 FUTURE TRAINING REQUIREMENTS

Account Information ‘ TRAINING RECORDS Time: 02 MAR 2021 2224(Z) &

TRAINING TRANSCRIPT
VaLIDATION Course CaTeEGoRY Course FusiLLment Due Dare

Data ViEwer

Core Training DoD (IAA) Ct Challenge @ 15 JAN 2022
USER ADMINISTRATORS.
OroANZATION HIERARGHY

Locin HisTory B 2 TRaininG Recoros

P; Access HisTory
Reset CAC INFORMATION AcTion Course CATEGORY Course Name CompLeTion Date StaTUS CEU AwaroED ReauesTep On Reviewep On

CreaTe Seconnary Accoun I ﬁ ] Motorcycle and ATV Safety Training Basic Rider Course 2 Updated (LW or SP) 02 MAR 2021 Credit Approved 0.8 02 MAR 2021 02 MAR 2021 I

0 B0 AT ) & W Core Training DoD ion Assurance (1AA) C: Challenge 15JAN 2021 Credit Approved 0 21JAN2021  25JAN 2021

CALENDAR
0 TraniNG RULES CALCULATION LOG

ANALYTICS

SAFETY Create Training Record
OCCUPATIONAL ILLNESS

TRAINING ] Done With Manage Training Records

PUBS & REFS

Al actve fields marked with an astarisk (* in rad font a

 before submittng

ADMIN ACCESSIBILITY/SECTICN 508 - SUBMIT FEEDBACK - AFSEC WEB PAGE - NAVSAFECENWEB PAGE - VERSION INFORMATION

FEEDBACK

£} Home KA 51

ADDING/REMOVING MOTORCYCLES IN AFSAS MUSTT

“Add a Motorcycle”

NOTE: Riders are only to delete motorcycles when they have been entered in error. Motorcycles should
remain entered to show a riding history. This information is helpful when conducting mishap investigations.

Account Information MANAGE MOTORCYCLES Time: 02 MAR 2021 2330(Z) @&
My ACCOUNT

ASSIGNED ROLES
AccounT HEADER

MoToRrcYCLE RIDER
INFORMATION

Account ID: Name Last Updated: 02 MAR 2021 2223(Z)

RIDER INFORMATION Dob Ib: Base Status: Active

MoTorcYCLES
3 MOTORCYCLES

FiLES
TRAINING RECORDS
TRAINING TRANSCRIPT

INSTRUCTIONS' Please enter all motorcycles rider currently rides or has previous experience with.

VALIDATION AcTION TyrPE YEAR Make MobpEL ENGINE SIZE Dartes Robe

DATA VIEWER ) i .

USER ADMINISTRATORS T O | cruiser/street Bike 2020 Ducati Scrambler Cafe Racer 751-1000CC 11/2019 to Present
eI R (e | U | Cruiser/Street Bike 2012 Suzuki SV6508 501-750CC 04/2007 to 04/2010

LoGIN HisTORY
PAGE AcCESS HISTORY | @ | cruiser/street Bike 1995 Kawasaki Ninja 250 50-250CC 06/1999 to 04/2004
RESET CAC INFORMATION

DISPLAYING RESULTS 1 - 3 OF 3 RECORDS 2
CREATE SECONDARY ACCOUNT] ExporTTO: [§

TO DO LIST Add a Motorcycle

CALENDAR

ANALYTICS

Done with Matorcycles

Home [A52 [@ Locour

Top of the Document
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Hover help will guide what to input.
Y Y Y —
Update Account: UPDATE MOTORCYCLE Time: 25 FEB 2021 1950(Z) &

Urpare AGGOUNT
Bl Account Heaner
Assienep RoLes

PRroOFESSIONAL EXPERIENGE

Account ID: 135228 Last Updated: 25 FEB 2021 0020(Z)

Name:
MoTtorcycLE RIDER
fT— v DoD ID: ~ Base Status: Active
RIDER INFORMATION
MotorcveLes ™
Hover Help-- click hel icon to keep visible x
Fiz L p P 2]
TRAINING INFORMATIO & mmm cycle optimized for speed, acceleration, braking, and comering on paved reads. Some sport bikes have been redesigned to encompass the performance characteristics with long distance capabilities and comiort of a touring bike.
Vavipation
“The following motorcycle syles for the purpose of defining training requirements as outined in AF 91-207 includes: Sport, Sport Touring, Adventure Series and Naked motorcycles.
Data ViEwer
UsER ADMINISTRATOR Cruiser/Street Bike:

ORGANIZATION HIERAT GHY : Astyle of motorcycle where the riding position usually places the feet forward and siightly hands up, with the spine erect of leaning back siightly.
Loein HisTory @ > @ A& k3 The following motorcycle siyles for the purpose of defining training requirements as outined in AF| 91-207 includes: Cruiser, Chopper, Standard, Enduro, Dual Sport, ScooterMoped >49cc, Touring Scooter.
PaGE Access HisTOrR \

Other:

Any two wheel or three-wheel cycle not meeting the classffication of Cruiser/Street Bike or Sport Bike.

CREATE SECONDARY £ ZCOUI

10 DO LIST The Other style are riders who are not required by AF1 91-207 to be placed in MUSTT and riders of this style motorcycle require no training Dirt Bike, Off-Road Motorcycle, Scooter/Moped =49cc, Three-Wheel motorcycles, Pocket Bikes, etc
) DO LIS

CALENDAR ~ Previoushe )

hd idden

ANALYTICS
Years experience with this Motorcycle: 0
SAFETY

AL (R T —

TRAINING

A1l sstve faies marked wih =n zstens ired bafors submitting this page.

PUBS & REFS

ACGESSIBILITY/SECTION 508 - SuBMIT FEEDEAGK - AFSEC Wies Pace - NAVSAFECEN Wes PAGE - VERSION INFORMATION

ADMIN
FEEDBACK

HELP

@ Home RA3 @ Locour

NOTE: If a rider fails to update their profile and remains “on your books” after they PCS, the Host Safety
office can be contacted to assist in updating the rider’s account.

SUBMITTING FEEDBACKS

See an area for improvement? Help us help you!

When encountering an error or you have a recommendation to improve how MUSTT operates, submit a
feedback to the AFSAS Requirements Group (ARG).

To submit a feedback in AFSAS/MUSTT, use the menu shown at the bottom of each page. Click on “Submit
Feedback”, then fill in information requested and submit.

NOTE: Phone calls to ARG or AFSEC SEG will not open a work order within MUSTT. Only submitting a
feedback will generate a work order and trigger a suspense reply to the person creating the feedback.

All active fizlds marked with an asterisk (*) in red font are raguired before submitiing this page

AccessiBiLTyISecTion 508 Suemit FEEDBACK | AFSEC Wee Page - NAVSAFECEN Wes Pace - AFSAS VErsion

Top of the Document
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Suitable Substitution Course Requirements — Level 1

Initial Training - Qualification requirements for commercial vendors to be considered a suitable
substitute for required motorcycle training.

Reviewed 8 May 2021

INITTAL TRAINING - Model National
Standards for EntryV-Level Motorcycle
Rider Training

REQUIRED

MEETS
REQUIREMENTS

Topic

Hands-on | Knowledge

Motorcycle Pre-ride Tasks:

The rider understands and follows host
nation, state and local laws, rules, and
regulations.

\/

*Motorcycle Pre-ride preparation

*Risks associated with riding

*Required PPE IAW DODI 6055.04

2|2

Motorcycle Control Skill:

The rider understands basic skills required
for riding, controls and instrumentation

* Proper technique for mounting

* Proper starting procedures

* Proper stopping procedures

* Proper dismounting technique

* Proper clutch use

* Proper brake use (front/back)

* Proper use of throttle for
adjusting speed and clutch
coordination

2|22z |2 =2

* Riding straight line

* Turning while riding

* Riding slow speed

22 =2

Street Strategies:

Student understands hazards of riding

* Searching for and identifying
hazards associated with roadway
environment

* Identification of escape routes
and strategies for avoiding hazards

16 |Page




* Responses for dealing with
hazards (lane position, braking,
slowing, speed-up, etc.)

Roadway Management Skills:

Rider understands proper techniques for:

* Slowing rapidly

* Stopping quickly in shortest
distance possible without
loss of control

e

* Maintaining and using a cushion
of safety with space
management

* Lane management in regards to
hazards, passing, lane changes,
and environmental conditions

* Understands proper techniques
to adjust to rain, wind, and
reduction of roadway traction
and visibility

Tasks Related to Carrying Passengers,
Cargo, Group Riding, and Touring

* Group riding considerations

* Passenger weight effects on
suspension and possible need to adjust

2| <2

* Increase braking needed with extra
weight

Effects of fatigue and use alcohol, or
drugs while riding a motorcycle

* Fatigue slows or impairs hazard
recognition and reaction times

* Drugs/Alcohol impairs judgement
and slows hazard recognition and reaction
times, creates possible over-confidence of
skills

17| Page




SKkill Test

Knowledge Test

Suitable Substitution Course Requirements — Level 11

required motorcycle training.
Reviewed 8 May 2019

Initial Training - Qualification requirements for commercial vendors to be considered a suitable substitute for

INITIAL TRAINING - Model National
Standards for Entryv-Level Motorcycle
Rider Training

REQUIRED

MEETS REQUIREMENTS

Topic

Hands-on

Knowledge

Motorcycle Pre-ride Tasks:

The rider understands and follows host
nation, state and local laws, rules, and
regulations.

*Motorcycle Pre-ride Preparation

*Risks associated with riding

*Required PPE IAW DODI 6055.04

Motorcycle Control Skill:

The rider understands basic skills required
for riding, controls and instrumentation

* Proper technique for mounting

* Proper starting procedures

* Proper stopping procedures

* Proper dismounting technique

* Proper clutch use

* Proper brake use (front/back)

* Proper use of throttle for adjusting
speed and clutch coordination

L LI <LK K g (<

* Riding straight line

<

* Turning while riding

<

* Riding slow speed

Street Strategies:

Student understands hazards of riding

* Searching for and identifying hazards
associated with roadway environment

18| Page




* |dentification of escape routes and
strategies for avoiding hazards

* Responses for dealing with hazards
(lane position, braking, slowing, speed-up,
etc.)

Roadway Management Skills:

Rider understands proper techniques for:

* Slowing rapidly

* Stopping quickly in shortest distance
possible without loss of control

* Maintaining and using a cushion of
safety with space management

* Lane management in regards to
hazards, passing, lane changes, and
environmental conditions

* Understands proper techniques to
adjust to rain, wind, and reduction of
roadway traction and visibility

Tasks Related to Carrying Passengers,
Cargo, Group Riding, and Touring

* Group riding considerations

* Passenger weight effects on
suspension and possible need to adjust

* Increase braking needed with extra
weight

Effects of fatigue and use alcohol, or
drugs while riding a motorcycle

* Fatigue slows or impairs hazard
recognition and reaction times
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* Drugs/Alcohol impairs judgement and v
slows hazard recognition and reaction
times, creates possible over-confidence of
skills
Skill Test v
Knowledge Test v

Motorcycle Mentorship Program

AFI191-207: 4.5. Motorcycle Mentorship Program. Wing, installation, and unit commanders are strongly
encouraged to establish a mentorship program using approved Mentorship Modules to provide both experienced
and inexperienced operators an opportunity to share information and promote safe riding.

At a minimum, the program should encompass the following: 4.5.1. Conduct periodic meetings with riders.
4.5.2. Review recent mishaps and causes with riders. 4.5.3. Advocate personal risk management and decision
making to riders. 4.5.4. Emphasize formal and informal training opportunities. 4.5.5. Highlight impact of
seasonal conditions on safe riding. 4.5.6. Promote safety and esprit de corps amongst motorcycle riders.

4.4.5.2.1. Refresher training includes mentorship programs as outlined in Attachment 4.

Attachment 4
MENTORSHIP REFRESHER TRAINING:

A4.1. Installation or Unit organized mentorship refresher training will meet the following requirements: A4.1.1.
Organized curriculum with a written outline or lesson plan. (T-3).

A4.1.2. Consists of both instructional and hands-on content, minimum four hours, to include at least three skill
based Defense Safety Oversight Committee (DSOC) Mentorship Modules from the table below. (T-3).
A4.1.2.1. Instructional content may be covered during hands-on training. A4.1.2.2. Modules are available on the
AFSEC/SEG SharePoint® site. A4.1.2.3. Documentation of successful completion will be uploaded to the
motorcycle operators MUSTT record. (T-3).

A4.1.3. Must be approved by the installation or squadron commander in coordination with the safety office. (T-
3).

A4.1.4. If refresher training incorporates an official mentorship ride a pre-ride safety briefing and TCLOCS
inspection will be conducted by commander or designated representative. (T-3).

https://www.safety.af.mil/Divisions/Occupational-Safety-Division/Resources/
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Table A4.1. Skill-Based DSOC Mentorship Modules.

Skill-Based DSOC Mentorship Modules

Module # | Name:

06 Seeing and Being Seen

08 Risk Awareness

09 Distractions and Fatigue

10 Highway Hypnosis

16 Modifications: Changing Motoreycle Dynamics
17 Personal Protective Equipment

18 Riding in Dhfferent Environments

21 Highwayv and Interstate Riding Techniques

22 Dynamics of Cornering and Traction Management
24 Cornering Proper Speed and Lane Position

25 Dynamics of Stopping

27 Emergency Braking

33 Stunting and Risky Behavior

21| Page
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DEPARTMENT OF THE AIR FORCE
[UNIT}
[UNIT ADDRESS]

MEMORANDUM FOR CC/ [Unit]
FROM: [Unit & Office Symbol]
SUBJECT: Motorcycle Safety Program

References: AFI91-207, DAF Traffic Safety Program

1. This letter is to inform you that [Rank & Name] is overdue [Name of Training] Motorcycle
Safety Training since [Date] and is no longer in compliance with AFI 91-207.

2. The Wing Safety Office recommends [Rank & Name] not be allowed to operate a motorcycle
on or off duty until the training is completed [AW with AFI 91-207.

3. Please direct any questions to [POC Name] at [POC Phone & Email].

NAME, RANK,
Wing Safety



	INITIAL MOTORCYCLE BRIEFING CHECKLIST
	MUSTT TUTORIAL
	Creating an AFSAS Account
	Accessing the AFSAS Training Module:
	MUSTT Annual Pre-season Briefing Mass Update & Search for Motorcycle Rider Function

	IN- AND OUT-PROCESSING RIDERS
	NOTE: MSR familiarity with AFSAS/MUSTT is critical. With few exceptions, the member/rider must create their own account. This is best done at in-processing or when first identified as a rider. Additionally, riders should be given a copy of the MSR Pro...
	Member In-Processing:
	Member Out-Processing

	Step 2: New rider or Member is a rider?
	2. Member is Retiring or Separating?
	a. Inactivate the rider by pulling up the rider in MUSTT.
	b. Click on the Update Motorcycle Rider Information icon and change the “Motorcycle Rider?” from “Yes” to “No”. This removes rider from unit roster.

	RIDER SOLD MOTORCYCLE AND/OR IS NO LONGER RIDING?
	REQUESTING TRAINING OR BRIEFING CREDIT IN AFSAS
	ADDING/REMOVING MOTORCYCLES IN AFSAS MUSTT
	SUBMITTING FEEDBACKS
	Suitable Substitution Course Requirements – Level I
	Suitable Substitution Course Requirements – Level II
	Motorcycle Mentorship Program



